Grading Scale:

Course Grading
Information

Appeal Process:

Drop Date:

Emergency Info:
Campus Closing:

122

87- 77- 67-
0,

At | 100%+ 1B+ 1 g9906 [CF | 70.0% | P | 69.9%
] ] ] ] 59.9%

Al 93 o8- || 73 || e
100% 86.9% 76.9% 66.9% | F | and
A | 90 || 80 | | 70- || 60 below

92.9% 82.9% 72.9% 62.9%

Midterm Grades: A midterm grade will be calculated for this course
and posted on EagleNet. The grade will be posted as “A” through “F.”
The midterm grade is a grade-in-progress, and will not affect your
official grade point average (GPA), nor will it impact financial aid. The
midterm grade has three purposes: first, to communicate your academic
performance; second, to provide opportunities for you to discuss
progress with your instructor; and third, to allow Kirkwood to design
college-wide intervention programs which will improve student success.

Final Exam: Final Exam: Final exams are scheduled during the last week
of the term from DATE TO DATE. The final exam for this class is
scheduled on DATE AND TIME.

End-of-Semester Course Grades: To comply with federal guidelines,
final grades will no longer be posted or mailed. You can obtain your final
grade in this course by accessing your grade through EagleNet on
www.kirkwood.edu

See the Student Handbook http://www.kirkwood.edu/handbook

Students dropping a class during the first two weeks of a term may
receive a full or partial tuition refund for 16 week terms, for shorter
courses check with Enrollment Services for total withdraw information.
Details of the refund schedule are available from Enrollment Services in
216 Kirkwood Hall. For detailed discussion of drop dates and policies,
please read the student handbook.

The last date to drop this class for this term is DATE.
See the Student Handbook http://www.kirkwood.edu/handbook

At various times throughout the semester we may experience weather-
related closing or delays. The college policy is that students should report
to whatever class would normally be in session when the campus opens.
You can sign up for text alerts at www.kirkwood.edu/alerts
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College 101 Fall 2012 (Final Survey)

3. Please indicate the extent to which you agree or disagree with the following statements

Somewhat
1.1 hawe 3 plan for what | - ~ = s e~ ~
want to do after college
2 | krow how 1o 524 goals C - e c o -
mrnu-anmam
3. | have a strong - - r r© © -
understanding of why | am
In collage
4. | know where bo find C " e & e "
Information relabed to the
CaMpUs policies
5. | use 3 planner or make - - - - - r
to-do lists to balance school
m-umerntulgaﬁms
£. Managirg my time will - = e c c =

help me succeed In college
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College 101 Fall 2012 (Final Survey)

4, Please indicate the extent to which you agree or disagree with the following statements

Somewhat

Strongly Agres Agree Someanhat Agres Disagres Strongly Disagree
7. | understand how my - r ' r~ " "
personality affects personal
and professional
relationships.
£ | @m aware of careaE C = e c L =
that it well with my
persanailty
5. | Knr oy | Dest [eam - - e [ " -
colrse matenal
10. | considar muttipis - = e c c =
points of views on an Issue
11. 1 use evidence o - - e i i -
SUppOrt my conciusions
12. | know a note taking - = e c c =
method that works best for
me
13. | think stucying will haip r r c r r r
me do well on an exam
14. | start reviewing " r ' r~ r ~

matenals 3 week or more in
advance of an exam




136

College 101 Fall 2012 (Final Survey)

8. Please indicate the extent to which you agree or disagree with the following statements

Somewhat

Strongly Agres Agree Someanhat Agres Disagres Strongly Disagree
15. | edit and revise a paper - - = e e -
before | tm it In
16. | know best pracices on C - e c o -
how o communicate with
faculty
17. | am comforable - .’ e r r r~
finding Imformation on the
Intemet
18. 1 Know how much | © = € c e =
spand each maonth on Iving
Expensas
19. | know the difference r = © r r '
batween scholarships and
Ioans
20. 1 enjoy getting o know = = & e e =
peopie who are from 3
different racial or ethnic
background than me
21. There are many kinds of - - - r r r

dversky
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College 101 Fall 2012 (Final Survey)

6. Please indicate the extent to which you agree or disagree with the following statements

Somewhat

Sirangly Ag a ¥ Disagres ¢ o q
2. | have made new - - & & i~ -
Triends since coming fo
CIMPUS
Z3. | knaw how to sat e " & e e "
bourdaries with Tiends and
family members
24. | know wihat ciasses | - :‘ e« r© r© :‘
need In order o graduste
In bweo yaars
25. | know where i go on - = e c c =
CAIEHES for
InfiormationiTEE0UNCas on 3
particular career
26. Exercising s an - r ~ r " -
Impartant part of my Ife
Z7. | kmow wihat kind of C = & C C =
foods are healtiny
25. | know whiat classes will - - & & " -

fransfer in a 4-year coliege
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College 101 Fall 2012 (Final Survey)

7. Thinking about College 101, please indicate how satisfied or dissatisfied you were with

the following:
Somewhat ‘Somewhat

Very Satisfied Satisfed =atised Dissatisnad Very Dissafishied
Topics coverad [N Course: © . e [ [ .
Courss expectations - " e C C :‘
Course activities r ™ " (i = ™
Course Instruchor © r e © C r
Course readngs © "‘ e r r :"
« - e c C -

Organization of course
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College 101 Fall 2012 (Final Survey)

Directions: For the following questions, please check 'yes' IT you agree with the statement, o’ If you oo nof agree, or maybe” If you are not sure. In
anidition, explain wiry you chose that option.

8. Do you feel you know how to access student support services (e.g. advising, Campus
Health, Counseling services, etc) as a result of taking this course?

= Yes

L

T Mayne

Pleass explan

g

9. Are you more comfortable approaching your instructors at Kirkwood as a result of
taking this course?

= ves

~ Mo

= Maybe

Please explain

10. Do you have a better understanding of differences between high school and college as
a result of taking this course?

= Yes
& mo
©  Maybe

Piease explain

&

11. Do you think you will be more successful in college as a result of taking this course?

™ Yeg
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College 101 Fall 2012 (Final Survey)

12. Have you developed more connection to people at Kirkwood (faculty, staff, and
students) by taking this course?

-

Ye&

= Mo
Maybe

-

Piaasa explan

13. Do you have a better understanding of the career possibilities for you as a result of this
course?

© ves

© Mo

T Maybe

Pieass explan
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College 101 Fall 2012 (Final Survey)

Directions: For the following questions, please check 'yes' IT you agree with the statement, o’ If you oo nof agree, or maybe” If you are not sure. In
anidition, explain wiry you chose that option.

14. Has your understanding of your personal values and the values of others increased as
a result of taking this course?

= Yes

L

T Mayne

Pleass explan

g

15. With the assistance of an advisor, do you feel comfortable planning your schedule and
academic plans as a result of taking this course?

= ves

~ Mo

= Maybe

Please explain

16. Do you have a better understanding of the academic demands of college as a result of
taking this course?

= Yes
& mo
©  Maybe

Piease explan
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College 101 Fall 2012 (Final Survey)

17. Are you better equipped to understand and develop strategies to ensure your
academic (pertaining to coursework and your studies) success as a result of taking this
course?

© ves
™ Mo
© mayne
Plaass explan
18. Are you better equipped to understand and develop strategies to ensure your

personal success (pertaining to relationships and life choices) as a result of taking this
course?

= Yes

L

T Maybe

Pleass explan

g

19, Would you recommend this course to new first-year Kirkwood students?

© Yes

© Ho

T Maybe

Plaasa explan
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College 101 Fall 2012 (Final Survey)

Additional Feedback
The following questions ask for addithional feedback on your experience In College 101

20. What did you like best about College 1017

\ ]

21. Please indicate ways that we can improve College 101. Is there anything you think we
should add or change? Please explain.

.

22. What do you plan to do after you graduate from Kirkwood?

23. Is there anything else you would like to tell us about your experience with Callege

1017




144

APPENDIX E: FALL 2012 COLLEGE 101 PORTFOLIO GRADING RUBRIC

PORTFOLIO EVALUATION and CHECKLIST FORM

Complete this evaluation form by checking off in the box each of the artifacts you’ve
included before the portfolio conference. Have it in your portfolio for the instructor to read.
The points are awarded by the instructor.

INTRODUCTION

112 possible pts. Reflect on your academic and personal development
in reference to your portfolio artifacts. Explain why you think a
portfolio is required. The introduction must be a minimum of one full
typewritten page.

ACADEMIC DEVELOPMENT

o /6 possible pts. Time Monitor. Introduce your artifact with a paragraph
describing how and/or why this artifact illustrates your
academic development.

O

/6 possible pts VARK Reflection. Introduce your artifact with a paragraph
describing how and/or why this artifact illustrates your
academic development.

O

/6 possible pts Instructor Interview. Introduce your artifact with a paragraph
describing how and/or why this artifact illustrates your
academic development.

O

____I6 possible pts. Your choice. Introduce your artifact with a paragraph
describing how and/or why this artifact illustrates your
academic development. (Can be from this class or another
class)

SOCIAL DEVELOPMENT

Q /6 possible pts. MBTI Reflection. Introduce your artifact with a paragraph
describing how and/or why this artifact supports your sense of
social development.

o __ /6 possible pts. Your choice. (Can be something from outside of class).
Introduce your artifact with a paragraph describing how
and/or why this artifact supports your sense of social
development.
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ACADEMIC AND CAREER PLANNING
Items that contribute to your sense of vocational and personal purpose...

o /6 possible pts.
o /6 possible pts.
0 /6 possible pts.

Academic plan of study. Introduce your artifact with a
paragraph describing how and/or why this artifact illustrates
your academic and career planning.

Career Checklist. Introduce your artifacts with a paragraph
describing how and why these artifacts illustrate your career
and academic planning. Include printouts for at least two
possible careers researched in the OOH

Your choice. (Can be something from outside of class)
Introduce your artifact with a paragraph describing how and/or
why this artifact illustrates your academic and career planning.

CELEBRATE YOUR GROWTH AS A PERSON AND A STUDENT

0 /6 possible pts.
o /6 possible pts.
o /6 possible pts.

Final Instructor Checklist:

/4 possible pts
/4 possible pts
/4 possible pts
/4 possible pts

00000

Total Pts. Awarded

An artifact from this class that celebrates your

ability to be a successful student. Introduce your artifact with a
paragraph reflecting how and/or why this artifact illustrates
your sense of growth.

An artifact from your life experiences this semester that
celebrates your ability to be a successful student. This can
include artifacts from work, family, friends or activities you
have been involved in. Introduce your artifact with a paragraph
reflecting how and/or why this artifact illustrates your sense of
growth.

Who Am | and the Who Am | Now assignments.

Introduce your artifacts with three paragraphs reflecting on
how you have changed over the semester, how you have
remained the same, and how who you are today illustrates your
sense of success.

. Student on time for scheduled conference.

. Used a 3-ring binder?

. Used labeled tabs?

. This evaluation form completed and included in portfolio

/100 possible points
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APPENDIX F. IOWA STATE UNIVERSITY IRB APPROVAL

JOWA STATE UNIVERSITY e e

OF SCIENCE AND TECHNOLOGY Vice President for Research

1138 Pearson Hall

Ames, lowa 50011-2207

515 204-4566
FAX 515 2094-4267
Date: 11/1/2012
To: Thomas M O'Shea CC: Dr. Lanry Ebbers
3605 6th St N256 Lagomarcino Hall
Marion, lA 52302 Dr. Carol Heaverlo
218 Carver Hall
From: Office for Responsible Research
Title: Inside Out: Reflection of College 101 from the Student's Perspective
IRB ID: 12-446

Study Review Date: 11/1/2012

-

The project referenced above has been declared exempt from the requirements of the human subject protections regulations as
described in 45 CFR 46.101(b) because it meets the following federal requirements for exemption:

(1) Research conducted in established or commonly accepted education settings involving normal education practices,
such as:
o Research on regular and special education instructional strategies; or
o Research on the effectiveness of, or the comparison among, instructional techniques, cumicula, or classroom
management methods.

(2) Research involving the use of educational tests (cognitive, diagnostic, aptitude, achievement), survey or inteniew
procedures with adults or observation of public behavior where
o Information obtained is recorded in such a manner that human subjects cannot be identified directly or through
identifiers linked to the subjects; or
o Any disclosure of the human subjects’ responses outside the research could not reasonably place the subject at
risk of criminal or civil liability or be damaging to their financial standing, employability, or reputation.

The determination of exemption means that:

You do not need to submit an application for annual continuing review.

You must carry out the research as described in the IRB application. Review by IRB staff is required prior to
implementing modifications that may change the exempt status of the research. In general, review is required for any
modifications to the research procedures (e.g., method of data collection, nature or scope of information to be collected,
changes in confidentiality measures, etc.), modifications that result in the inclusion of participants from winerable
populations, and/or any change that may increase the risk or discomfort to participants. Changes to key personnel must
also be approved. The purpose of review is to determine if the project still meets the federal criteria for exemption.

Non-exempt research is subject to many regulatory requirements that must be addressed prior to implementation of the
study. Conducting non-exempt research without IRB review and approval may constitute non-compliance with federal
regulations and/or academic misconduct according to ISU policy.

Detailed information about requirements for submission of modifications can be found on the Exempt Study
Modification Form. A Personnel Change Form may be submitted when the only modification involves changes in study
staff. if it is determined that exemption is no longer wamranted, then an Application for Approval of Research Inwlving
Humans Form will need to be submitted and approved before proceeding with data collection.

Please note that you must submit all research involving human participants for review. Only the IRB or designees may make
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APPENDIX G. KIRKWOOD COMMUNITY COLLEGE IRB APPROVAL

G301 Kirkwood Blvd. .3
PO, Box 2068
Cedar Rapids, lowa 52406

www.kirkwood.edu

September 6, 2012

Tom O’Shea

6301 Kirkwood Blvd, S.W,
P.O. Box 2068

Cedar Rapids, lowa 52406

Dear Mr. O'Shea,

Kirkwood Community College’s Institutional Review Board (IRB) has approved your research
project entitled “Inside out: Reflection of College 101 from the student’s perspective”™ for
implementation at Kirkwood Community College. This approval is based on an expedited review of
your proposed research by me as the chairperson of Kirkwood’s IRB. Through my review, I concur
with your assertion that the research falls under the exemption of 45 CFR 46.101(b)(2):

Research involving the usc of educational tests (cognitive, diagnostic, aptitude,
achievement), survey procedures, interview procedures or observation of public
behavior, unless:

(i) Information obtained is recorded in such a manner that human subjects can be
identified, directly or through identifiers linked to the subjcets; and

(i)  Any disclosure of the human subjects’ responses outside the research could
reasonably place the subjects at risk of criminal or civil liability or be
damaging to the subjects’ financial standing, employability, or reputation.

This approval is given with the following conditions:

1. Adherence to the protocol as presented in documentation provided to me prior to the
issuance of this letter, including your e-mail of 09/06/2012 at 10:34 A.M.

2. Prior approval by Kirkwood’s IRB of any protocol changes.

3. Immediate reporting of any unanticipated consequences of the research project to
Kirkwood’s IRB.

4. Prior written approval by the Vice President of Academic Affairs to conduct the
research at Kirkwood.

5. Prior approval by the President if Kirkwood’s name or likeness will be related to
study findings.

Please provide me with a final copy of your findings when your research is complete, 1 also would
appreciate hearing about any dissemination of your research findings, as well as examples of practical
applications. I look forward to learning about your findings and the use thereof.

Please let me know if you need any additional guidance or information,

Sincerely,

Eni g
Corl Iverson

Director of Institutional Research
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APPENDIX H. RECRUITMENT LETTER SENT TO FACULTY
FOR STUDENT FOCUS GROUPS

Dear Fellow College 101 Instructors:

As most of you recall from our College 101 trainings in August, | am on a journey to conduct
a Qualitative Research study focusing on the College 101 course here at Kirkwood
Community College for my Ph.D. program at lowa State University. Often times during the
curriculum development or revision process on college campuses, students’ voices are not
taken into consideration when creating curriculum for courses.

My study will focus on College 101 students’ perspective on the curriculum and its benefits
for transition into academic and social life on campus. My study will begin with research
into what student perceptions of College 101 were prior to starting the course and what
motivations they had for registering for the course. My study will specifically look at what
aspects of the curriculum students view as beneficial for their transition and what aspects
students view as not beneficial for their transition to Kirkwood.

After completing the Institutional Review Board process at lowa State University and
Kirkwood Community College, | have been officially approved to begin my research. The
first step in the research process is to recruit students to participate in the study. My goal is
to have a group of 6-8 students willing to participate in the study planning to take place from
mid October through the end of the semester. My study will involve focus groups and semi-
structured interviews with each student involved in the research study.

At this point, I would like to ask if I could take 10 minutes of one of your upcoming College
101 courses to talk about my research and ask for student’s participation in the project. If
you are willing to assist me in the recruitment of students please contact me soon so | can set
up a time to come into your class.

Thanks for your willingness to help me in the recruitment of students for my research study.
If you have any questions please do not hesitate to contact me.

Sincerely,

Thomas M. O’Shea, M. Ed.

Allied Health Department Coordinator
Kirkwood Community College

(319) 398-7191
tom.oshea@kirkwood.edu
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APPENDIX I. STUDENT FOCUS GROUP RECRUITMENT LETTER
Dear College 101 Students:

Often times during the curriculum development or revision process on college campuses,
students’ voices are not taken into consideration when creating curriculum for courses.

My study will focus on College 101 students’ perspective on the curriculum and its benefits
for transition into academic and social life on campus. My study will begin with research
into what student perceptions of College 101 were prior to starting the course and what
motivations they had for registering for the course. My study will specifically look at what
aspects of the curriculum students view as beneficial for their transition and what aspects
students view as not beneficial for their transition to Kirkwood.

After completing the Institutional Review Board process at lowa State University and
Kirkwood Community College, | have been officially approved to begin my research. The
first step is to come into your College 101 course to conduct a Focus Group on your initial
experiences in College 101. The final step in the research process is to recruit students to
participate in the study. My goal is to have a group of 6-8 students willing to participate in
the study planning to take place from mid October through the end of the semester. My
study will involve focus groups and semi-structured interviews with each student involved in
the research study.

At this point, I would like to inform you that your faculty member has granted me permission
to come speak with your class and conduct a focus group. As with any research process,
your participation is voluntary. However, as part of my process | wanted to inform you all
through this communication that | will be attending your class very soon.

Thanks for your willingness to help me in my research study. If you have any questions
please do not hesitate to contact me.

Sincerely,

Thomas M. O’Shea, M. Ed.

Allied Health Department Coordinator
Kirkwood Community College

(319) 398-7191
tom.oshea@kirkwood.edu
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APPENDIX J. INFORMED CONSENT DOCUMENT

INFORMED CONSENT DOCUMENT

Title of Study: Inside Out: Reflection of the College 101 Experience from the
Students’ and Faculty Perspective

Investigator: Thomas M. O’Shea, M. Ed.
Ph.D. Student at lowa State University (tom.oshea@kirkwood.edu)

This is a qualitative research study. Please take your time in deciding if you would like to participate. Please
feel free to ask questions at any time.

INTRODUCTION

This is a research study as part of my dissertation for my Ph.D. at lowa State University. The purpose of this
study is to gain insight into students’ experiences with College 101 at Kirkwood Community College. Through
the first year experience course | am interested in learning how the College 101 course has helped students
transition to college life here at Kirkwood Community College. More specifically, | would like to know what
aspects of the curriculum were most beneficial in helping you transition to Kirkwood and what aspects of the
curriculum were not beneficial. Information from the dissertation will be shared with the Dean of Students and
College 101 Coordinator at Kirkwood Community College upon its completion.

You are being invited to participate in this study because you are currently a freshman at Kirkwood Community
College and are enrolled in a College 101 course. The research study will use pseudonyms for you as
participants and will not identify you in any way during the research process. Please understand that you will
be participating in several activities with other students participating in this research. It is asked that all
information discussed during the focus groups be kept confidential.

DESCRIPTION OF PROCEDURES
If you agree to participate, you will be asked to participate in a variety of activities that will allow me to gather
information about your experiences with College 101. The length of the study is from mid July through the end
of the fall semester at Kirkwood. You may be asked to participate in at least one or more of the following
activities as follows:
1. You will be asked to participate in a no more than two 30-45 minute interview with me to discuss your
experiences in College 101. Questions that will be asked will be include
experiences and involvement in high school activities, experiences in your College 101
class and perceptions of how College 101 has helped you transition to college life at
Kirkwood Community College.
2. You will be asked to participate in a no more than two 1 to 1 and % hour focus groups with me and
other participants in the study to discuss your experiences in College 101. Questions that will be asked
will be include experiences and involvement in high school activities, experiences in your College 101
class and perceptions of how College 101 has helped you transition to college life at Kirkwood
Community College. All information discussed in the focus groups is asked to remain confidential.
3. You will be asked to participate in a faculty focus group that will be no more than 1 hour. The faculty
focus group will ask faculty who have taught the course to share their experiences with the curriculum.
The facilitator of the focus group will ask about perceptions, likes, dislikes, etc on all areas of the
curriculum.

All focus groups and semi-structured interviews will be audio-recorded, transcribed verbatim and recorded for
analysis as part of the research process. You as participants will be provide copies of all aspects you were
involved in and a final copy of the dissertation.

RISKS
While participating in this study there are no known risks and no foreseeable risks at this time.


mailto:tom.oshea@kirkwood.edu�
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BENEFITS

If you decide to participate in this study there may be no direct benefit to you. It is hoped that the information
gained in this study will benefit Kirkwood Community College by using the information from the study to
enhance the materials in the College 101 course.

COSTS AND COMPENSATION
You will not have any costs from participating in this study.

You will not be compensated for participating in this study.
There will be food and drink provided at each focus group conducted.

PARTICIPANT RIGHTS

Your participation in this study is completely voluntary and you may refuse to participate or leave the study at
any time. If you decide to not participate in the study or leave the study early, it will not result in any penalty or
loss of benefits to which you are otherwise entitled. You can skip any questions that you do not wish to answer.

CONFIDENTIALITY
Records identifying participants will not be kept by the researcher during the study.

To ensure confidentiality to the extent permitted by law, the following measures will be taken:

1. Each student will be coded using pseudonyms. No participants’ real names will be used.
2. All references made in the study and in the analysis will be done so with these pseudonyms.
3. Information in the research project will be reviewed by the following people:
a. Myself, as the researcher.
b. The five members of my Ph.D. Dissertation Committee:
i. Dr. Larry Ebbers
ii. Dr. Marisa Rivera
iii. Dr. Carol Heaverlo
iv. Dr. Sharon Drake
v. Dr. Jan Friedel
¢.  You as the participants
4. If the results are published, your identity will remain confidential.

QUESTIONS OR PROBLEMS
You are encouraged to ask questions at any time during this study.

For further information about the study contact:

0 Thomas M. O’Shea, M. Ed.
Primary Investigator
lowa State University Ph. D. Student
toshea@mchsi.com

Dr. Larry Ebbers, Ph.D.
Professor

Dissertation Committee Chair
lebbers@iastate.edu

o If you have any questions about the rights of research subjects or research-related injury, please contact
the IRB Administrator, (515) 294-4566, IRB@iastate.edu, or Director, (515) 294-3115, Office for
Responsible Research, lowa State University, Ames, lowa 50011.

*k*k *k*k *k*k *k*k *k*k *k*k *k*k *k*k *k*k *k*k *k*k *k*k *k*k

PARTICIPANT SIGNATURE

Your signature indicates that you voluntarily agree to participate in this study, that the study has been explained
to you, that you have been given the time to read the document, and that your questions have been satisfactorily
answered. You will receive a copy of the written informed consent prior to your participation in the study.

Participant’s Name (printed)

(Participant’s Signature) (Date)
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APPENDIX K. STUDENT FOCUS GROUP DEMOGRAPHIC QUESTIONNAIRE

NAME:

HOMETOWN:

HIGH SCHOOL ATTENDED:

HIGH SCHOOL GRADUATION YEAR:

MAJOR/DEGREE INTENT FOR COLLEGE:

Demographic Information:
e Describe to me where you are from?

e Describe your high school for me?

e Share with me activities in high school you were involved in?

e Describe to me your time in high school, academically? Socially? Personally?

e Share with me things you did to prepare for college while in high school?

e Share with me your plans for your time here at Kirkwood?

e Share with me the things you were excited about going to college?

e Describe to me any fears you had about going to college?



153

Share with me why you decided to take College 101?

Share with me things you heard about College 101 prior to enrolling?

Share with me what you hope to gain from taking College 101?

Would you recommend this course to future students? Why or why not?
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APPENDIX L. RESEARCH PROTOCOL FOR STUDENT FOCUS GROUPS

AND INTERVIEWS

PROTOCOL FOR COLLEGE 101 CURRICULUM RESEARCH PROJECT

Protocol for the Focus Groups

o Focus groups will be conducted in a classroom on campus at Kirkwood
Community College.

o0 Focus group meetings will be held when convenient for students in the study.

o Focus groups will include food and drink.

o0 Focus groups will be conducted at least once during the study and the
questions are listed below.

o Focus group members will receive a transcript of the event.

o0 Focus groups will be video recorded.

Protocol for the Semi-structured Interviews

o Semi-structured interviews will be conducted in an office or classroom on
campus at Kirkwood Community College.

o Semi-structured interviews will be held when convenient for students in the
study.

o0 Semi-structured interviews will be conducted twice during the study and the
questions are listed below.

0 Semi-structured interviews members will receive a transcript of the event.

o Semi-structured interviews will be video recorded.

DEMOGRAPHIC INFORMATION (FOCUS GROUP #1)

Describe to me where you are from?

Describe your high school for me?

Share with me activities in high school were you involved in?

Describe to me your time in high school?

Share with me anything you did to prepare for college while in high school?
Share with me your plans for your time here at Kirkwood Community College?
Share with me your hopes and dreams after Kirkwood Community College?

COLLEGE 101 INTENTIONS (FOCUS GROUP #1)

Share with me the things you were excited about going to college?

Describe for me any fears did you have about going to college?

Share with me why you decided to take in College 101?

Share with me, positive or negative, what you hear about College 101 prior to
enrolling?

Share with me what you hope to gain from taking College 101?
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COLLEGE 101 CURRICULUM REFLECTIONS (SEMI-STRUCTURED
INTERVIEW #1 and #2)
The following areas of the College 101 Curriculum will be part of the research:

(0]

O O0OO0O0O0

(0]

Getting to Know Your College and Resources
Who Am I-Self Discovery

Myers-Briggs Personality Type Indicator
Academic Success Topics

Career Decision Making

Health and Wellness

Alcohol and Drugs

The following questions will be asked in relations to each aspect of the College 101
Curriculum:

(0]

O OO
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What did you learn from the XXX curriculum topic?

What activities did you do when discussing the XXX curriculum topic?

How did the XXX curriculum topic help you in your transition to Kirkwood?
Would you make any changes in how the XXX curriculum topic was
discussed in your College 101 course?

Should the XXX curriculum topic be a part of the College 101 curriculum?
Please explain why or why not?

COLLEGE 101 OUTCOMES (SEMI-STRUCTURED INTERVIEW #2)
Describe for me what you enjoy most about your College 101 class?
Describe for me what you enjoy least about your College 101 class?
Share with me how has College 101 met your expectations?

Share with me how has College 101 not met your expectations?
Describe ways College 101 made your transition to Kirkwood easy?
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APPENDIX M. STUDENT INTERVIEW RECRUITMENT LETTER
Dear Kirkwood College 101 Students:

My name is Thomas M. O’Shea and | am the Department Coordinator of Allied Health and a
College 101 Adjunct Faculty member here at Kirkwood Community College. Some of you
may have recently seen my presentation in your College 101 course focusing on the research
I am conducting on the College 101 course here at Kirkwood for my Ph.D. program at lowa
State University.

My study will focus on your perspective on the curriculum in your College 101 course and
the benefits for you in your transition into the academic and social life on campus. My study
will specifically look at what aspects of the curriculum you view as beneficial for your
transition and what aspects you view as not beneficial for your transition to Kirkwood.

The purpose of this email is to recruit you to participate in my research project for the
remainder of the 2012 fall semester focusing on your experiences in your College 101

course. | know that all of you are busy with academics and extracurricular activities, but
would be so grateful for your participation in the study. The outcomes of my research will
provide priceless information to the Dean of Students and the College 101 Coordinator here
at Kirkwood as they continue to look at how to make the College 101 course more valuable
for students who come to Kirkwood. The research study will involve up to 2 focus groups
lasting about 1 and %2 hours in length and up to 3 semi-structured interviews lasting anywhere
from 30-45 minutes each.

Thanks for your willingness to help me in the recruitment of students for my research study.
If you have any questions please do not hesitate to contact me.

Sincerely,

Thomas M. O’Shea, M. Ed.

Allied Health Department Coordinator
Kirkwood Community College

(319) 398-7191
tom.oshea@kirkwood.edu
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APPENDIX N. FACULTY FOCUS GROUP RECRUITMENT LETTER
Greetings colleagues,
Happy Wednesday!

I hope this email finds you doing great. As many of you know, Tom O’Shea is working on
his PhD through lowa State University. His research has focused on College 101. He’s
nearing completion....with an expected date of completion in early 2014!

Tom has collected data on the student perspective of the course. His advisor has asked him
to now collect data/feedback from the faculty who are or were teaching the course over the
past couple of years. Tom’s advisor has recommended he not lead such a discussion. Tom
has asked me to lead a faculty forum to collect the feedback/input he’ll need to complete his
research.

I’m excited to help him with this portion of his research and my hope is that you’ll want to
join me in this work! I’ll be facilitating a discussion about the course, curriculum and
textbook next Tuesday, September 17" during activity hour (11:15 — 12:10 PM).

Here are the details:

College 101 Faculty Forum

Date: Tuesday, September 17

Time: 11:15 AM - 12:10 PM

Location: 1152 Linn Hall

RSVP by noon on Monday, Sept. 16

To Lauri Hughes (Ihughes@kirkwood.edu)

We’d be delighted to have each of you attended the forum. Your experience and insights
will play a key role in his research efforts. Whether you are teaching the course for the first
time this semester or last taught it a year ago.....you are encouraged to attend! If you are
located in lowa City and would like to participate let me know....I can set up a conference
call and have you participate via phone.

On behalf of Tom and myself, thanks so much for considering the opportunity. | look
forward to hearing back from each of you.

Warmest regards,
Lauri Hughes

Department of Nursing
319-398-5613


https://z0crex12.kirkwood.edu/owa/redir.aspx?C=SaqjHSTAhEeT5Pq9OX6AKcO1uDuIjtBIsxlNKpEMfw0m7DMBE3uqlpP9_IH2Ox9bkFHiX1bBpS4.&URL=mailto%3alhughes%40kirkwood.edu�
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APPENDIX O. RESEARCH PROTOCOL FOR FACULTY FOCUS GROUP

PROTOCOL FOR COLLEGE 101 CURRICULUM RESEARCH PROJECT
e Protocol for the Focus Groups
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Focus groups will be conducted in a classroom on campus at Kirkwood
Community College.

Focus group meetings will be held when convenient for faculty in the study.
Focus groups will include food and drink.

Focus groups will be conducted once during the study and the questions are
listed below.

Focus group members will receive a transcript of the event.

Focus groups will be video recorded.

COLLEGE 101 CURRICULUM REFLECTIONS (FOCUS GROUP #1)
e The following areas of the College 101 Curriculum will be part of the research:
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Getting to Know Your College and Resources
Who Am I-Self Discovery

Myers-Briggs Personality Type Indicator
Academic Success Topics

Career Decision Making

Health and Wellness

Alcohol and Drugs

e The following questions will be asked in relations to each aspect of the College 101
Curriculum:
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Why do you think the XXX curriculum topic is part of the College 101
course?

What activities did you do when discussing the XXX curriculum topic?
How did the XXX curriculum topic help you in making connections to
Kirkwood for your students?

Would you make any changes in how the XXX curriculum topic was
discussed in your College 101 course?

Should the XXX curriculum topic be a part of the College 101 curriculum?
Please explain why or why not?



